FORMAT 4 (1) B (I)

ORGANISATION, FUNCTIONS AND DUTIES

Organization:-

ITDA is being brought out by the Tribal Welfare Department. It aims at developing effective and responsive manpower, presents outlines of its organisation structure, prescribed guidelines for interacting with various departments and projects the scope for proper development of Scheduled Tribes in the ITDA, Paderu area of Visakhapatnam District, though most of the contents are known to the experienced people involved in the development of tribals.

Functions  and Duties
1. To identify the problems of the tribals in the area.

2. To investigate into problems with a view to formulate firm measures for the development of the area and improving the economic and educational standards and to maintain social and cultural heritage of the tribals and

3. To formulate and to device ways and means of implementing suitable programmes for the benefit of the tribals and the development of the area like:

a) Land Reclamation.

b) Provision of irrigation facilities by harnessing the available minor irrigation sources and digging new wells, apart from carrying repairs to minor irrigation sources.

c) Provision of credit, medium and long term for initial investment on improvement schemes and for purchase of farm inputs.

d) Development of sericulture, pisci culture, horticulture, poultry, dairy farming sheep and goat rearing etc., either as the main or as subsidiary occupations to be pursued.

e) Identification, development and utilisation of Agro based and forest resources.

f) Setting up of processing and ancillary units for utilising the produce of agriculture and forest in the project area.

g) Provision and development of warehousing, marketing facilities including laying of link roads to main villages and other facilities.

h) Provision of facilities for acquiring and improving skills in various crafts and techniques.

i) Participation in financing schemes designed to benefit the tribals either directly or indirectly.

4. To execute these plans for the benefit of the small tribals either directly or through others in co-ordination with the existing agencies engaged in this direction in the field, where private, public or co-operative such as the Zilla Parishad, the Agro-Industries corporation co-operative banks, Girijan corporation, Commercial Banks, departments of the state and central government etc.,.

5. To review the progress of execution of these activities as well as the effectiveness of the benefits directed towards the tribals.

B.  To attain the main objectives cited above, the society may:

a) Take steps to ensure adequate credit to the tribals by providing grants to the Credit Institutions operating in the area to cover any loaning risks that they may be exposed to in financing tribals, and by helping them to build up special funds for the purpose.

b) Provide grants / subsidies to such credit institutions for strengthening their managerial and supervisory staff.

c) Give such assistance to the tribals including grants may be necessary for furthering the purposes of the plans and schemes under taken or supported by the society.

d) To organise and arrange for providing supplies of inputs such as seeds, fertilizers and pesticides to the tribals.

e) To arrange and organise supplies of Agricultural machinery implements, plough bullocks to the tribals.

f) To arrange and organise the provision of custom service of Agricultural machinery and implements to be let out to tribals either on hire or free of cost.

g) To render assistance for the development of Agriculture, Coffee plantations,  Animal Husbandry, Sericulture, Horticulture and agro based industries.

h) To organise processing and marketing activities of the Agricultural live stock, dairy, population and other ancillary produce and products of the tribals.

i) To assist and strengthen the marketing and processing societies and organisation.

j) To invest the funds or the moneys entrusted to the society upon such security or in any such manner determined by the Governing Body and from time to time as may from time to time to sell or transpose such investments.

k) To purchase, take on lease, accept as gift, construct otherwise require, any loan or property which may be necessary of useful to the society.

l) To employ directly or indirectly by grants to other institutions / press persons to further the programmes to the undertaken / supported by the society.

m) To set up or establish any special service such as a dispensary, laboratory or processing plant, serving station etc., in furtherance of the welfare or economic interest of the tribals.

n) To sell, lease, exchange, and otherwise transfer title, or any portion of the properties  of the society.

o) To do all other such things as may be considered necessary by the society and may be identical or constructive to the attainment of its objects.

p) To under take generally such other activities as conducive to the promotion of the economic interests and social and educational welfare of the tribals for the attainment of the above objects.

q) To participate in the lending of loans to tribal cultivators either independently or in confirmation with other approved financing agencies.

1) The Project Officer of the Integrated Tribal Development Agencies who are in the Senior time scale of IAS continue to be redesigned as Project Officer, Integrated Tribal Development Agency and Ex-Officio Joint Collector (Tribal Welfare) Additional District Magistrate.

2) The Project Officer of the Integrated Tribal Development Agency holding a rank Special Grade Deputy Collector of lower than Senior time scale of IAS 

Chapter- 3

Section 4(1)(b)(ii)

Powers & Duties of Officer & Employees
PROJECT OFFICER

1. The Project Officer of the Integrated Tribal Development Agencies whoa re in the senior time scale of IAS continue to be redesignated as Project Officer, Integrated Tribal Development Agency and Ex-officio, Joint Collector (Tribal Welfare) and Additional District Magistrate.

2. The Project Officer of the Integrated Tribal Development Agency holding a rank of Special Grade Deputy Collector of lower than Senior time scale of IAS shall continue to be redesignated as Project Officer, Integrated Tribal Development Agency and Ex-officio, Joint Collector (Tribal Welfare) and Additional District Magistrate.

3. Such of the powers which are exercised by the Collector/ Joint Collector/ District Revenue Office as per G.O.Ms. No. 77, Revenue Dated 20.11.1968 and shown in the appendix to this order shall be exercised by the Project Officer of Integrated Tribal Development Agencies in the Districts of Srikakulam, Visakhapatnam, Visakhapatnam, East Godavari, West Godavari, Khammam, Warnagal and Adilabad in so far as the tribal sub-plan areas are concerned.

4. Necessary notifications in this regard have already been issued from Revenue Department to the extent of agency powers vide G.O.Ms.No. 193, Revenue (Ser.I) Department Dated 17.4.2007. Where to the extent of powers of District Collector under AP (Andhra area) Preservation of private Forest Act (Act.  XII of 1954) the A.P. Forest Manual and the AP Forest Act, 1976 (Act I of 1967) in sub-plan area and under the A.P Public Heath Act, 1939 (Act. III of 1939) and under Cooperative Societies Act, 1964, Weights and measures and Fisheries, the respective Department shall immediately issue orders delegated the powers of Project Officer.

5. The Project Officer of the Integrated Tribal Development Agencies shall continue to be designated as Additional Agents as far as Agency areas are concerned.

6. All Development programs in the sub-plan areas shall be approved by Integrated Tribal Development Agencies. For this purpose the action plans of the Mandal Parishads having tribal sub plan areas shall have to be placed for the approval of the Governing Bodies of Integrated Tribal Development Agencies. The plans prepared by various departments such as Agriculture, Animal Husbandry, Education, Health and Panchayat Raj etc., in the district which cover either fully of in part the tribal sub plan shall have to be placed for the approval of Integrated Tribal Development Agencies. Only after the approval of Integrated Tribal Development Agencies the Head of the Departments concerned shall take further action for implementation.

7. All officers and staff in the sub plan areas concerned with regulatory and developmental functions shall be under the administrative control of the Project Officer, Integrated Tribal Development Agency, The Project Officer shall sanction the casual leave of the Gazetted Officer working under his administrative control including the casual leave of Revenue Divisional Officers working in the sub plan areas. Project Officer shall also continue to be the approving authority of the tour programmes and countersigning authority for the TA bills of the officers concerned.

8. In respect of officers whose jurisdiction lies both inside and outside sub plan areas, the officers will be responsible to Project Officer, Integrated Tribal Development Agencies as far as Integrated Tribal Development Agency area is concerned.

9. The Project Officer are authorized to call for any record, review and inspect the works being executed by any department in sub plan area 

10. All postings and transfers of the highest Non-Gazetted and the Gazetted personal in regard to and within Integrated Tribal Development Agency areas  should be made in consultation with the Project Officers and personnel will be screened as per G.O.Ms.No. 11, SW(D) Department, dated 13.01.1977.

11. In all the recruitments for sub plan area, the Project Officer, Integrated Tribal Development Agency will be Chairman or Member of the selection committee.

12. (a) The Project Officer, Integrated Tribal Development Agency will initiate the Annual Confidential Rolls of the Development Officer, District Tribal Welfare Officer, District Educational Officer (Agency)/ Dy. Educational officer, Agency, Additional District Medial & Helath Officer / Addl. Dy. District Medial & Health Officer, Special Deputy Collector, Tribal Welfare, Divisional Manager , Girijan Cooperative Corporation, Executive Engineer, Tribal Welfare, Project Agriculture Officer and other Gazetted Officers working in the Integrated Tribal Development Agencies under his control. The Project Officer, Integrated Tribal Development Agency shall also initiate the Annual Confidential Rolls of Revenue Divisional Officers working in the sub plan area.

(b) The Project Officer of Integrated Tribal Development Agencies shall countersigned the annual confidential rolls of Mandal Revenue Officers, Mandal Parishad Development Officers working in the sub plan area.

(c) The Project Officer of Integrated Tribal Development Agencies will ass remarks on the work of the other officers also working in the sub plan areas wherever necessary.

13. The powers exercised by District Educational Officer and District Medial & Health Officer in respect of administrative control viz., sanction of leave initiating the annual confidential rolls and countersigning TA bills etc., over the staff working in sub plan area shall be delegated to the District Education Officer (Agency)/ Dy. Educational Officer (Agency) and Additional District Medical & Health Officer / Dy. District Medical & Health Officer placed at Integrated Tribal Development Agency.

I. Public Servants:- 

1. Confidential reports of all Gazetted Officers in the Revenue Department including the Mandal Revenue Officers in sub plan area.

2. Confidential reports of all Gazetted Officers of other Departments within sub plan area, including Police, Forest Departments etc.,

3. Enquiry into allegations against the Gazetted Officers in the sub plan area.

II. Planning and Development:-

1. All works relating to planning and development.

2. Control and supervision over officers doing development work within sub plan area as Project Executive Officer and Block Development Officers.

III Agency.        

1. In the capacity of Addl. Agent to Government, he will attend to the following duties:

(a) Agency Administration and development

(b) He will be appellate authority over the orders passed by the Special Dy. Collector (TW) on LTR

(c) The Collector will continue to retain the power of appellate authority and interfere with the orders if he so chooses. 

2. The A.P.Scheduled Areas Land Transfer Regulation, 1959 (AP Regulation No. 1 o f1959)

3. The A.P. (Sch. Tribes) Money Lenders Regulation I of 1960.

4. The A.P (Sch. Tribes) Debt Relief Regulation 11 of 1960.

5. The A.P, Mahals (Abolition and Conversion into Ryotwari) Regulation 1960 & 1970.

4. Inspection:


Inspection of works of all Departments situated in sub plan area.

5. Magisterial powers of Addl. Dist. Magistrate.

1. Powers under Criminal Procedure Code in the sub plan area

2. Enquiry into cases of torture by Police in the sub plan area

6. Forests

1. Andhra Pradesh (Andhra Area) preservation of Private Forest Act (Act. XII of 1954) in sub plan area.

2. The Andhra Pradesh Forest Manual in sub plan area.

The Andhra Pradesh Act, 1967 (Act 1 of 1967) in sub plan area.
I)  DY. DIRECTOR (TRIBAL WELFARE):

1. Dy. Director (Tribal Welfare) in ITDA District is the Ex-Officio Asst. Project Officer of ITDA and functions under the overall control of Project Officer and all correspondence except D.O. Letters to and from him should be done in the name of Project Officer, ITDA.

2. He is the Programme Officer in the implementation of various Tribal Welfare Schemes/Programmes in the District.   The Project Officer is the Subordinate controlling officer and funds are released and placed at his disposal for implementation of various Tribal Welfare Schemes.

3. He will be touring officer in the District and tour at least 15 days in a month and inspect various Tribal Welfare Institutions viz., Hostels/Ashram Schools etc.   He will also attend to inspection of the following Institutions.

a) All Tribal Welfare Hostels

b) All Tribal Welfare Ashram Schools

c) All Best Available Schools

d) All Residential Schools for STs and PTGs

e) All Special Hostels opened for the Post-Matric ST students

f) All student managed hostels in the Tribal Sub-Plan areas

g) 10 Single Teacher Schools in a month

h) 10% of ZPP High Schools/Government High Schools to check up distribution of incentives and also cross checking of the attendance of ST students.

i) 10% of MPP/Government Primary Schools and Aided Schools to verify distribution of incentives.

j) 10% of works taken up for Ashram Schools/Hostels/Residential Schools.

4. He will be the authority competent to admit the Boarders in Hostels on the advice of the Hostel Advisory Committee.

5. He will sanction the Mess charges and bill of all Hostels, Ashram Schools and other Tribal Welfare Institutions and also sanction scholarship and implement other schemes.

6. He will sanction Casual Leave to the NGOs in his office.

7. He is the Appointing Authority for the post of Jr. Assistant and below cadre and Teachers in various Tribal Welfare Institutions.   The appointments shall be made with the prior approval of the Project Officer and District Collector.

8. He will watch the progress of construction as well as maintenance of hostel buildings and other institutions in coordination with Executive Engineer (TW) and give a report to Project Officer and Chief Engineer (TW) from time to time for follow-up action.

9. He will supervise and post check the distribution of NT Books, Note Books, Dresses and Scholarships.   He will be responsible for proper distribution of these items.

10. He should ensure that all the Periodicals, Returns are sent to the Commissionerate/ Collectorate punctually and regularly.

11. He will initiate the CRs of Superintendents in his office and head of other Tribal Welfare Institutions.

12. He should submit Evaluation Report, Concurrent Evaluation Reports whenver required.

13. He should attend to the items and works as entrusted by the Project Officer.

14. He should attend to the rehabilitation of the tribals who are victims of atrocities, which come under the purview of Prevention of SC/ST Atrocities Act duly coordinating with the District Level Committee headed by the District Collector.

15. He should attend for preparation of School Health & Education Plans and their implementation as per the guidelines communicated from time to time.

16. He should closely monitor the functioning of ASWOs/ATWOs, Wardens, Matrons and Head Masters of Ashram Schools and their performance shall be reviewed in monthly review meetings by devicing formats covering all the aspects for review and to keep the record at DD (TW)’s Office.

17. He should attend to the Caste and Community verification whenever required/entrusted.

18. He should monitor all the schemes under Economic Support Programme under TRICOR including NSFDC Schemes and Self-Employment Schemes like PMRY, NRY, etc.

19. He should monitor the progress of recovery of Margin Money of NSFDC soft and Term Loans sanctioned under various Economic Support Schemes.

20. Implementation of Cultural and Sports Scouting and Youth Welfare activities.

II)  DISTRICT EDUCATIONAL OFFICER (AGENCY)
ACADEMIC FUNCTIONS: 

1. Preparation of Annual Tour Programme for academic year and submission of Annual Tour Programme before 30th April, of every year to the Director of School Education/ Project Officer, ITDA

2. (i)Inspection of the following Institutions:

(a) 100% Tribal High Schools

(b) Secondary Sections in Tribal Junior Colleges

(c) Teacher Training Institutions(Tribal Sub-Plan)

(d) 10% Hostels of Tribals 

(e) 20% of Upper Primary Tribal Schools

(f) 5% of Tribal Primary Schools: per month

(g) 25% Ashram Schools

II)Visits: Per Month

a) 15% all types of High Schools for Tribals

b) 20% of Upper Primary Tribal Schools

c) 25% of  Govt. Primary Schools (TW)
d) 5% of NFE Centres in Tribal agencies

e) 2% of Anganwadis and Balvadis

3. VISITS( ANNUAL PROGRAMME)


A) 50 of surprise visits to secondary, UP and Primary Schools annually.

b) Supervising and Guiding the Organization of subject clubs in the Schools and programmes of Supervised study and remedial teaching.

c) Providing Guidance in preparation and implementation of Institutions Plans.

d) Encouraging Teachers to under take action research programmes.

e) Organizing Conference, Seminars, Work Shops etc., of subject teachers with a view of improve their professional competence.

f) Giving Demonstration lessons and Organizing Demonstration lessons by competent subject teachers, adopting modern techniques of teaching. 

g) Adopting at least one high school to develop it as a ode school (the selected institution should not have been adopted by an of his predecessors).

h) Typing out innovations in selected schools.

i) Scrutinizing Schools on the basis of their performance in curricular co-curricular and extra-curricular activities and bestowing more attention of the schools that are below the minimum level of achievement.

j) Helping in the organization of meetings/conferences at Mandal level.

k) Improving the quality of education of SC, ST by organization of special coaching classes in schools particularly in VII and X classes for the benefit of SC and ST students.

REVIEWS:

f) Monthly reviews of Mandal Educational Officers performance, inspections, etc.,

g) To attend District Educational Officers meetings / Consultative Committee meetings, etc.,

h) To hold Zonal Review meetings with the teachers and Headmasters particularly of schools ( which scored 0% of result and when the percentage result in from 0 to 20%)

i) To attend the Mandal Praja Parishad meeting.

j) To attend to all the panel inspections conducted by the District Educational Officers.

ADMINISTRATION:

1. Submission of proposals to Dist. Educational Officer for upgradation of Up Schools into High Schools and Primary Schools into Up Schools.

2. Opening of new Primary, Upper Primary / High Schools in his zone.

3. Conduct of enquiries on academic and administrative lapse of the heads of Institutions / Mandal Educational Officers entrusted by the Authorities.

TOURS:

1. The Dist. Educational Officer (Agency) must tour for 20 days in a month with 10 night halts.

2. Issuing instructions and ensuing that all the institutions draw up institution plans before the commencement of the academic year.

3. Providing guidance in the prepare functioning of Parents Teacher Association at the school and Samithi Level promotion of School Improvement Programme.

4. Visiting Mid-Day meals Centres.

5. Assisting the District Educational Officers in  the District ;
a) to conduct of Common Examinations and Public Exams.

b) Organising district Science Faires, Sports Meets, Scouts, Rallies, Educational Week, etc.

c) Proper distribution of Nationalised Text Books.

6. Scrutinizing applications for recognition and Grant-in-aid in respect of Non-Government Schools and requests for adhoc grants.

7. Maintaining essential Educational statistics.

8. Conducting enquiries on academic matters.

9. Enlisting Public Cooperation in utilizing community resources for improvement of schools.

III) PROJECT SECTORAL OFFICERS:  (PAO, PHO, AD (Sericulture), AD/ (AH) )
1. The Sectoral Officer is the Gazetted Technical Assistant as per as his respective Sectoral Scheme is concerned to the Project Officer.

2. He is responsible for preparation of the Sectoral Action Plan comprising of Sectoral Schemes proposed under various fundings.   This Sectoral Plan shall be prepared in consultation with the concerned Line Department of the District and also the concerned field Executive Machinery in the Tribal Sub-Plan areas and also appropriate Consultant/Consulting Agencies as prescribed by the Department as well as Project Officer from time to time. 

3. he is responsible for taking advance action for procuring the required inputs for as per the seasonal calender for grounding various Sectoral Programmes as proposed in the Action Plan, duly following the departmental Norms and Government Orders in force from time to time.

4. he is responsible for coordinating and implementation of all proposed programmes as per the annual Action Plan through Agencies as decided and approved by the governing Body of ITDA.

5. He is responsible for maintaining the upto date record of the details of programme taken up Village-wise beneficiary-wise along with the details of all on-going programmes in the relevant registers.

6. he is responsible for supervision of implementation of the programmes as Scheduled in the Action Plan and report his findings in writing to the Project Officer, ITDA visit reports.

7. He shall tour 20 days in a month with minimum 10 night halts and arrange for inspecting / visiting 25% of the schemes in a month.

8. He is responsible for timely realization of funds released under Tribal Sub-plan and for furnishing of Utilisation Certificates to the responsible Heads of Departments by obtaining accounts from the concerned executing Agencies.

9. He shall attend to the meetings, both at ITDA level and District level as directed by Project Officer, ITDA from time to time.

10. He shall submit his advance tour programme for the approval of the Project Officer, ITDA duly communicating a copy of the tour programme to his concerned Head of the Departments of the District Office and also concerned field Agencies.

IV) EXECUTIVE ENGINER(TW)

1. The Executive Engineer is the Techinical Advisor to the Project Officer and Technical head of the Division and responsible for implementation of Tribal Welfare works programme consisting of construction of Building provision of drinking water, formation of roads, etc.  He will be implementing the works programme in co-ordination with Project Officer, ITDA.

2. He is responsible for making survey and keeping the data with regard to no-source habitations (drinking Water) uncovered villages by roads requirement of buildings to the GVVKs, Ashram Schools and Hostels, Residential Schools, Anganwadi Centers, PHCs Sub-Centers, Primary Schools D.R. Depots etc., in the tribal areas and to prepare the shelf or works under each sector in order of priority.

3. He is responsible for preparation of Action Plan for Tribal Welfare works programme basing on the indication of funds under all Schemes (SCA MADA, PTG, DTG, RWS, RIAD, RIDF, Article 275(1) Educaional Institutions Grant, etc.,)  and he has to propose those works in order of priority.

4. He is responsible for timely execution of all the works sanctioned duly observing the guidelines of G.O. Ms. No. 30 and other Departmental Norms.

5. He is responsible for  Preparation of estimates, getting technical sanction for all the works proposed for sanction before grounding of the scheme.

6. He is responsible for rendering of accounts with vouchers for the amonts released, remittance of unspent amount including interest accrued, furnishing of Utilisation Certificates and getting audit of accounts by the respective audit parties as prescribed.

7. He is responsible for timely procurement of materials such as cement, steel etc., by following the Government norms prescribed from time to time well in advance without hindrance to the expeditious execution of the works programme.

8. He is the custodian of the assets belonging to Tribal Welfare Department and is responsible for the upkeep and proper maintenance of the assets so created. 

9. He shall follow the duties as prescribed in AP Works Departmental Code.

V) ADMINISTRATIVE OFFICER :

1. All administrative matters of the ITDA including Single Line Administration.

2. Organisation of all meetings.

3. Ensuring submission of all Monthly Progress Reports, periodicals and other notes for the meetings.

4. Monitoring all schemes sanctioned with reference to Annual Action Plan.

5. Sanction of Casual Leaves upto Sr. Assistant Category and forwarding authority for all types of leave of he subordinate staff.

6. Maintenance of vehicles and obtaining necessary sanctions from Project Officer, etc.,

7. Liaisioning with Accounts section for monitoring budgetary releases adjustment of advances, furnishing of Ucs, etc.,

8. Approval of reminders to the subordinate offices and District Offices.

9. Signing of fair copies of the letters intended to Higher Offices.

10. He shall be responsible for submission of all the reports, notes, etc., as per the periodicity on the stipulated dates.

11. He shall be responsible for attending the Monthly Meetings at Commissionerate of Tribal Welfare along with Monthly Review formats in full shape.

12. Liasioning with Commissionerate on Community Development Programmes Training Programmes.

13. He is the Coordinator of all properties of ITDA.

14. Sanction of petty charges to tribal patients.

VI) OFFICE MANAGER:

1. Office procedure, house keeping office inspections, etc.,

2. Signing fair copies intended to the subordinate offices.

3. Supervision of the Desk Assistants, looking after office establishment, estate Management Schemes, TRICOR Programmes.

4. Attending to all protocol arrangements.

5. Receipts of tappals.

6. Sanction of Casual Leave to Class-IV employees.

7. The Office Manager is responsible for proper maintenance of Assets Register,  Stock Registers 9 for all the purchases made by the ITDA) and to produce them to the Inspection / Audit parties whenever required.

8. He is responsible for proper maintenance of Record room.

9. He is responsible proper maintenance of PRs by the Desk Assistants and cheking up of the PRs on the stipulated dates by fixing a time schedule for the same.

10. He is responsible for proper maintenance of Stock Files by all the Desk Assistants/ Assistants concerned and to check the same on the stipulated dates to ensure up to date maintenance.

11.  He is responsible for proper maintenance of Inward / Outward Registers and to ensure dispatch without any delay.

12. He is responsible for proper accountability for all the papers received by the office.

VII) Addl. DM&HO

1. He is responsible for implementation of Medical and Health activities in the tribal areas.

2. He shall coordinate with DM&HO and ensure that Health Delivery System reaches tribal community

3. He shall be responsible for implementation of Health Plan

4. To convene Monthly meeting of Medical Officers and Paramedical staff for review of the works done by the medical staff and to sort out the problems of the staff, if any.

5. To monitor training programmes of Medical Officer / Paramedical Staff / Community Health Workers/ ANMs

6. To conduct random check-ups of CHCs/ PHCs/ Sub-Centers.

7. To monitor procurement of medicines from DM&HO and replenishment of the drug in the PHCs and in CHWs kit.

8. To coordinate for the effective implementation of UIP.

9. To send Monthly / Quarterly Progress Report to the Commissioner of Tribal Welfare through Project Officer, ITDA for monitoring purpose.

10. To see that necessary drugs are be kept in the interior villages before the onset of monsoons.

11. To coordinate the National Health Programme.

12. Referring of the seriously ill/ chronic patients to the District / State Level Hospitals for treatment.

13. To conduct meeting for CDPOs of ICDS for review of nutrition and immunization activities in tribal areas.

14. To monitor the implementation of School Health Programme.

15. Monitoring of nodal point visits by Medical Officers

16. To Coordinate for successful implementation of CHW Scheme.

VIII) MONITORING WINGS  - STATISTICAL OFFICER
1. To ensure timely preparation of Annual Plans keeping in view the guidelines communicated by the Government/ CTW  from time to time.

2. To assist in planning process and guide the Sectoral Officers to arrive at indicators for monitoring of plan implementation 

3. To keep up and update the data both infrastructure and beneficiary oriented  for the entire project area, the key indicators of development of the area

4. To conduct evaluation of the scheme implemented by undertaking 10% test check of the schemes grounding

5. To ensure timely submission of various reports on the stipulated duties and to chalk out a plan of action of adherence the time schedule fixed by the CTW for submission of the reports.

6. To maintain calendar of various reports to be submitted to all concerned

7. To develop monitoring system to ensure effective monitoring various developmental activities being implemented in the project for the benefit of tribals, by subordinate officers.  

IX) DUTIES AND FUNCTIONS OF ASSISTANT TRIBAL WELFARE OFFICERS:

1. The Assistant Tribal Welfare Officers should thoroughly inspect all the Hostels and other Institutions including Ashram Schools, Best Available Schools, located in their Jurisdiction at least once in a month without fail as per the instructions given from time to time.

2. He/ She is responsible for verification and processing of applications for Post Matric Scholarships and verification of disbursements and report un-disbursed amounts regularly. He will attend all post matric institutions once in a month on specific day and ensure disbursement of scholarships to the students in the presence of public representatives. He should strictly adhere to the instructions issued in G.O.Ms.No. 88 SWD, Dt. 8.6.1990 and Circular No. 10358/Q2/96-2 SW dated 3.7.1996.

3. He/She is responsible for distribution of dresse, note books, work books, NT books to Hostlers and day scholars.

4. He/She will supply provisions, essential commodities to government Hostels at the Hostel point / Ashram Schools point.

5. He / She will be responsible for enrolment of ST school going children in the schools and furnish monthly reports to the Project Officer / DTWOs.

6. He / She will be responsible for collection and maintenance of basis data related to STs and other schemes pertaining to Tribal Welfare Department.

7. He / She will identify ST localities for provision of drinking water, electricity and other civic amenities.

8. He / She should submit his / her tour diaries along with progress reports to the DTWOs by 3rd every month.

9. He/She will take action for giving publicity on removal of untouchability and implementation of PCR Act and prevention of Atrocities Act.   He should take action to report cases of atrocities to the District administration immediately after occurrence.

10. He/She is responsible for detection and reporting of atrocities cases against ST and take follow-up action for relief and rehabilitation as per the instructions of the POs/Collectors.

11. He/She is responsible office for verification social status of candidates and cases of inter-caste married couples referred to him.

12. He/She is the drawing officer for salaries of ATWO and his staff.

13. Assistant Tribal Welfare Officer should make special efforts to get applications for admission to hostels from deserving candidates, with the involvement of NGOs wherever possible.

14. He/She should convene Hostel Advisory Committee meetings by involving the parents.

15. He/She is responsible for monitoring of academic performance of the boarders and maintenance of the progress cards, health cards in the hostels, ashram schools and achieving good results in the public examinations.   He should inspect hostels and ashram schools other institutions frequently and cover all institutions at least once in a month and submit inspections reports in the format prescribed to the DTWO every month.   Inspections shall be critical and not routine.   He should take follow-up action on the discrepancies noticed in the Hostel immediately which are within his capabilities and pursue with the higher authorities wherever necessary.

16. He/She should cross check school attendance of the Hostel boarders regularly and ensure that the Wardens verify the regularly the boarders attendance with the school attendance.   If any deviation or bogus attendance is found it shall be report immediately to the DTWOs/POs to remove this and avoid the bogus claims.

17. He/She should maintain movement register in his office in which he should record his movement whenever he is on tour.   The Warden/Matron who visit ATWOs headquarters should sign in the movement register kept in ATWOs office.

18. He/She should gather information on input date forms for hostels and scholarships management information system in the input formats and submit the same to the Project Officer/DTWOs before 10th of every month.

19. The ATWOs shall assist the DTWOs in implementing the TRICOR Schemes and shall also monitor the recoveries under NSTFDC Schemes.

X) DUTIES AND RESPONSIBILITIES OF HOSTEL WELFARE OFFICERS (WARDEN/MATRON)

1. The Hostel Welfare Officer (Warden/Matron) should invariably be present in the Hostel during the following hours.

6.00 AM to 9.00 AM

12.30 PM to 1.30 PM

5.30 PM to 9.00 PM

2. Daily Roll call of the boarders should be taken both in the morning and in the evening.

3. A Movement Registers for the entire staff including HWO (Warden/Matron) should be maintained.   Whenever, any staff member leaves the Hostel during the timings on which they are expected to be present in the Hostel, they should note the timings of leaving the hostel with reasons for leaving and also note the timings of return to the Hostel with signature.   All the entries in the movement register should be tested by the HWO (Warden/Matron).   The movement register for staff should be maintained in the following form:

	Sl. No.
	Name of the Staff Member
	Designation
	Date and time of leaving the Hostels
	Whether permission obtained
	Purpose

	1
	2
	3
	4
	5
	6


	Signature of the Staff Member
	Signature of Warden / Matron
	Date & Time of Return
	Signature of the Staff
	Remarks of Warden / Matron
	Signature of the Warden / Matron

	7
	8
	9
	10
	11
	12


4. HWO (Wardens / Matrons) should reside at place where the Hostel in located.  Movement Register should be kept outside the lock and key during his/her absence to that they can be checked by the inspecting officers.

5. HWO (Wardens/Matrons)  should maintain the following Registers.

1. Admission Register of the Boarders.

2. Attendance Register of the Boarders.

3. Attendance Register of the Staff

4. Provision Stock and issue Register.

5. Daily Purchases Register.

6. Permanent Articles Register.

7. Cash Book

8. Treasury Bill Book

9. Stock & Issue Registers of Dresses / NT Books, Note Books.

10. Visitors Register.

11. Movement Register of Warden / Mattrons and other staff.

12. Movement Register of Boarders.

13. Acquittance Register.

14. Daily Menu Register.

15. Bills Register (Office copy of all bills Sent)

16. Minutes Book of Hostel Advisory Committees.

The Attendance Register for the Staff and Boarders, Movement Register of Staff and Boarders, Visitors Register and Daily Menu Register should be kept outside the lock and key of the Warden during his/her absence from the Hostel.  These registers may be kept with one of the Responsible staff members.

6. The boarders should not be allowed to o to their native places except for vacations and important festivals and till health of the boarder.  In all such cases where absence is inevitable they should obtain written permission of the HWO (Warden/matron) otherwise they are liable for discharge from the Hostel.  A movement register in the following proforma should be in the Hostel.

	Sl No.
	Name of the Boarder
	Class Studying
	Date & time of leaving the Hostel
	Whether permission is obtained
	Purpose

	1
	2
	3
	4
	5
	6


	Signature of the Boarder
	Signature of the Warden / Matron
	Date & Time of Returning
	Signature of the Boarder
	Remarks of the Warden/ Matron
	Signature of the Warden / Matron

	7
	8
	9
	10
	11
	12


7. No parent or guardian of the boarder should be allowed to enter into the living rooms and allowed to stay as guests in the Hostel.

8. They should see that all the boarders are supplied with NT Books, Note Books, Clothing, Bedding Material, Plates and Glasses at the beginning of the academic year.

9. The cosmetic charges should be paid in cash to the boarders every month before 10th. 

10. They should maintain progress reports of marks of each boarder and give coaching to the students every day in the night.  They should give special attention to the academically weak students.

11. They should visit the schools and contact the Head Masters to know the regular attendance of the boarders in the schools.

12. They should form mess committee of the boarders and change them every alternative month.

13. A separate inspection register for the inspecting officers should be maintained and it should be made available to the inspecting officers to record their findings on the working of the Hostel.  Follow-up action on the remarks of the inspecting officer should be sent to the Dy. Director immediately within a week.

14. They should display on the Notice Board, the Menu Chart and they should note the items served daily with dates.

15. The boarders should be accommodated in the available rooms, class wise, as for as practicable and their names and together with particulars of the class and school studying should be displayed in each room, and keep a duplicate copy in the office file.

16. They should issue daily provisions to the cook in the presence of the mess committee member and obtain signature of the book and also Mess Committee Member immediately in the appropriate column in the provision stock and issue register.

17. The HWO (Wardens/Matrons) should not resort to purchase or any items directly by them, except the items authorized by the District Purchase Committee communicated by the Dy. Director.  The price paid for such items should not exceed the prevailing market rate.

18. they should not go to District Headquarters for getting the bills passed.  They should send their bills to their respective Asst.  Social Welfare Officers before 5th of every month who in turn will get the bills cleared by the Dy. Director and return to theim for encashment at Treasury.

19. They should enclose all the vouchers in original relating to food charges to the bills by keeping duplicate copies in the bill register.

20. They should attach an extract of attendance sheet of all the boarders with the average attendance and admissible expenditure, expenditure incurred on various items during the month and the balance of stocks carried forward for next month.

21. They should enforce duties and responsibilities of staff working in the Hostel.

22. They should arrange Medical Checkup of the boarders with the doctor appointed for the hostel if any or the Doctor available locally or nearby.

23. they should arrange special coaching to the VII and X class boarders from the beginning of the academic year.

24. They should serve invariably three meals per day at proper timings.

25. They are responsible for keeping the Hostel premises clean and tidy and making proper lighting and water arrangements.  The upkeep of the sanitary conditions of the lavatories and bathrooms should be ensured by them.

26. They should display a chart showing the admissible items to the boardrs on the Notice Board.

27. They should arrange singing of prayer material and songs at the time of roll call both in the morning and evening.

28. They should maintain kitchen garden in the premises of the hostel wherever possible by active involvement of the boarders and staff.  They should grow trees in their premises of all government Hostel buildings.

29. They should convene Hostel Advisory Committee meeting every month and draw up the minutes.

30. The HWO (Warden/Matron) are personally responsible for elimination of local students from the hostel.  They should verify the bonafieds of every student given admission in the Hostel and bring to the notice the Asst. Tribal Welfare Officer and the  Dy. Director if there are any ineligible boarders in the Hostel as per rules.  They should also introduce the system of identity cards to the boarders.

CHAPTER  - 4

Format 4(1) b (iii)

The process of decision making

	S.No
	Activity
	Description
	Decision Making Process
	Designation of final decision making authority

	1.
	Goal setting & Planning
	Deciding the policies and the procedures with in the purview of the Act, Rules and Byelaw and Government Orders.
	The Project Officer in consultation with heads of concerned departments prepare the proposals and places before the Governing Body. The G.B discusses the proposals in detail and approves the same. The same will be implemented. In some cases where it is necessary the matter will be referred to state government for approval or sanction
	The Governing Body or the Govt. as the case may be.

	2.
	Budgeting
	The Budget required for day to day administration maintenance of existing assets formation of new assets, maintain and creation of services like Infrastructure, ESS, Schools, Hostels etc., will be worked out for the next financial year. 
	The Project Officer will prepare the estimates of receipts and expenditure and places before the Governing Body, The GB will discuss the proposals and approves the same. Then the budget estimates will be submitted to the Tribal Welfare Department for consideration. 
	Tribal Welfare Department

	3.
	Formulation of programmes, Schemes and Projects
	As per the directions of the Government or as required by the Act, and as required for the welfare of the ST people the programmes, schemes and projects will be formulated in the manner prescribed thereof
	The Project Officer with the help of the committees formulate if any for the purpose prepares the programmes, schemes and projects as per the guidelines or instructions issued thereof and places the same before the Governing Body. The GB will discuss the same and approves the same. 

Programmes / Schemes/ projects will be submitted to the Government
	The Government of Andhra Pradesh


THE RIGHT TO INFORMATION ACT, 2005

Format 4 (1) b (iv)

A statement of the categories of documents that are held by it or under its control  

	Sl.No.
	Document
	Category 

	1
	Files
	Development oriented sanction files, Beneficiary oriented sanction files

	2.
	Reports
	All type of progress reports available in computers, CDs

	3.
	Bills, Vouchers
	All Bills and vouchers are available in account section in the firm of files.

	4.
	Registers
	All registers are available with concerned section.

	5.
	Photos, movies etc.,
	Development activities photos, movies are available in computer and CDs/


CHAPTER –6

RULES & REGULATIONS, INSTRUCTIONS, MANUAL RECORDS FOR DISCHARGING FUNCITONS.

SECTION 4 (1) (B) (v) & (vi)

1. Scheduled Areas:-

The Scheduled areas are notified in the V Schedule of the Constitution of India in Andhra Pradesh extends over an area of 2383 Sq. Kms and spread over district of Visakhapatnam
Under the V Schedule the Government may by public notification direct that any particular Act of Parliament or of the Legislature of the State shall apply or shall not apply to a schedule areas or any part of thereof in the State subject to such exception and modifications as he may specify in the notification as he may specify in the notification. In pursuance of directive principles of  state policy as enshrined in Article 46 or the Constitution the Governor of Andhra Pradesh  in exercise of the powers under para 5 (2) of the Fifth Schedule of the Constitution made the following Protective Regulation and the critical provisions are explained at each case.

A.P Scheduled Areas Land Transfer Regulation – 1959

A land constitutes the principal source of livelihood to a vast majority of tribals in the State. The A.P. Scheduled Areas Land Transfer Regulation, 1959 was made to safeguard the interest of tribals in land in the scheduled areas of the State. The Regulation has been amended by amending Regulations of 1970, and 1978 in order to remove the lacunas and to render its implementations more effective.

Special Dy. Collector (TW) posts have been created at Elwinpeta in G.L.Puram Mandal in Visakhapatnam District to implement this Regulation.

The Andhra Pradesh (Schedule Areas) Land Transfer Regulation, 1959.

Land from the principal means the livelihood for tribals. The development of tribals, therefore, linked with the development of their land. Many non-tribals immigrant in the Scheduled Areas have fraudulently alienated large areas of fertile land of tribal taking advantages of ignorance of the latter. The then Government of Madras Presidency enacted Agency Tracts Interests & Land Transfer Act, 1917to check this illegal activity. Similarly, the Government of Hyderabad considered the need of special laws for protection of the rights of the tribal in the present Telangana Region of the State. The Tribal Areas Regulation, 1356F was made. Since this was found to be not comprehensive at Hyderabad Notified Tribal Areas Regulation, 1359 F replace this Regulation. This Regulation authorized the State Government to notify the tribal villages as Notified Tribal Areas. Social Service Officers were appointed as Assistant Agents in these areas who were to be subordinated to the District Collector being designated as Agents. This regulation provides for:

i) Prohibiting the grant of ‘Pattas’ over any land in Notified Tribal Areas to a non-tribal.

ii) Vesting in the Agent or Assistant Agent all Civil and Revenue jurisdiction.

iii) Prohibition any person from engaging in the business of money lending without licnece.

After constitution came into force the Agency Tracts in Andhra Region and the Notified Tribal Areas in Telangana Region are designated as Scheduled Areas. In exercise of powers conferred on him under Para 5 (2) of the Fifth Schedule of the Constitution, the governor of Andhra Pradesh made the Andhra Pradesh Scheduled Areas Land Transfer Regulation, 1959 repeating the Act of 1917. The Regulation of 1959 which came into force on 4.3.1959 was applicable to the Scheduled Areas of Andhra Region including the Bhadrachalam Division of Khammam District.

This was subsequently extended t the Scheduled Areas of Telangana Region with effect fro 1.12.1963. This Regulation of 1959 was amended in 1970, 1971 and 1978. The Regulation 1959 as amended till 1976 provides.

i) Any transfer of immovable property situated in Scheduled Areas by any person shall be absolutely null and void unless such transfer is made in favour fo a Tribal or a Co-operative Society comprising of tribals.

ii) Until contrary is proved nay immovable property situated in Scheduled Area and in possession of non-tribals shall be presumed to have been acquired through a transfer by a tribal.

The  Section 3(3) (a) provides for mortgage of land in Scheduled Areas without possession to the Financial Institutions approved by the Government under Section 4, the Jurisdiction of ordinary Civil Courts have been debarred on all suits under this Rgaulation. Under Section 5 immovable property of tribal in Scheduled Areas can not be attached and sold in execution of a money decree. Under Section 6(A) any person who acquires any immovable property in contravention of the provisions of this Regulation or continues in possession of such property shall be punished with rigorous imprisonment for a term extending upto one year or a fine upto Rs. 2,000/- or both. Under Section 6 (B) all the offences under this Rgulation are declared as congnizable.

A.P. Scheduled Area Land Transfer (Amendment) Regulation, 1970

1. Regulation 1 of 1970 substituted sub-section (1) of Section 3 of Regulation I of 1959 so as to prohibit absolute transfer of immovable property in scheduled areas in favour of non-tribal irrespective of the fact whether the transfer is a member of scheduled tribe or not, except I the cases of partitions or devolution by succession.

2. A statutory presumption has been drawn that until the contrary is proved any immovable property situated in the Scheduled Area and in possession of a person who is not a member of scheduled tribes shall be presumed to have been acquired by such a person or his predecessor in possession through a transfer made to him by a member of scheduled tribe. Thus onus of proof is caste on the non-tribal in occupation of the land in scheduled areas.

3. It also provides that where a tribal in unable to sell any land at a fair price to the tribal, he may officer it to Government who will take over the land free from all encumbrances on payment of compensation. 

The Andhra Pradesh Regulation 2 of 1970.

This  regulation provides for the ryotwari settlement of certain land in the scheduled areas in Andhra area of the State of Andhra Pradesh in respect of which on ryotwari settlement has been effected. This regulation applies to the lands other than those comprises within the Muttas and Mahals governed by the regulation providing for the abolition thereof.

A.P. Scheduled Area Land Transfer (Amendment) Regulation, 1971.

Regulation 1 of 1978

Samatha Judgement

Andhra Pradesh  (Scheduled Areas) Money Lenders Regulation 1960.

Andhra Pradesh (Scheduled Tribes) Debit Relief Regulation 1960.

Andhra Pradesh (Scheduled Tribes) Debit Relief Regulation 1970.

Agency Administration Report

Tribes Advisory Council

Article 275 (I)

PCR Act 1955 (Act No. 22 or 1955)

SCs & STs (Prevention of Atrocities) Act, 1989 (Act No. 33 of 1989)

Single Line Administration 

Village Tribal Development Association (VTDAs)
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	The particulars of any arrangement that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy or implementation   thereof;

	Sl.No.
	Name of the Committee

	1
	Sanction of  NSTFDC Loans 

	 
	1) Selection Committee

	 
	a) District Collector, Chairman

	 
	b) Project Officer, Convener / Member

	 
	c) Joint Director, Agriculture, Member

	 
	d) General Manager, DIC, Member

	 
	e) Regional Transport Authority, Member

	 
	f) Dy.DM&HO, Member

	 
	 

	 
	2) Purchase Committee

	 
	a) Project Officer, Chairman

	 
	b) Joint Director Agriculture, Member

	 
	c) General Manager, DIC, Visakhapatnam, Member 

	 
	d) Regional Transport Authority, Visakhapatnam, Member

	 
	e) Beneficiary concerned.

	 
	 

	2
	Purchase of Food Provisions to Hostels / Ashram Schools

	 
	Project Officer, Chiarman

	 
	Dy. Director, Tribal Welfare

	 
	DM ,GCC

	 
	Hostel Welfare Officer

	 
	Asst. Tribal Welfare Officer
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	Governing Body Meeting to be conducted once in every Quarter of Financial Year.

	Sl.No.
	Member of the Governing Body
	Designation

	1
	Dist. Collector, Visakhapatnam 
	Chariman

	2
	Joint Director of Agriculture, Visakhapatnam
	Member

	3
	Deputy Director , Tribal Welfre, Paderu
	Member

	4
	Deputy Director of Industries, Visakhapatnam
	Member

	5
	General Manager, District Industries Centre, Visakhapatnam
	Member

	6
	District Co-operative Officer, Visakhapatnam
	Member

	7
	Superintending of Engineer (PR) Dept. Visakhapatnam
	Member

	8
	District Educational Officer, Visakhapatnam
	Member

	9
	District Educational Officer (Agency), Visakhapatnam
	Member

	10
	Divl. Forest Officer, Paderu, Narisipatnam & Visakhapatnam
	Member

	11
	Superintending Engineer, TW, Visakhapatnam
	Member

	12
	Asst. Director of Fisheries, Visakhapatnam.
	Member

	13
	Superintending Engineer (APEPDCL), Visakhapatnam Dist..
	Member

	14
	Executive Engineer (Panchayat Raj), Visakhapatnam
	Member

	15
	Superintending Engineer, (R&B) Visakhapatnam.
	Member

	16
	Sub-Collector,/ RDO Paderu
	Member

	17
	Revenue Divisional Officer, Visakhapatnam, 
	Member

	18
	Special Deputy Collector (Tribal Welfare) Paderu
	Member

	19
	MPs and MLAs of  Paderu Agency area.
	 

	 
	a)      MP Araku
	Member

	
	b)      MLC, Visakhapatnam - 1
	Member

	
	c)       MLC, Visakhapatnam - 2
	Member

	
	d)       MLC, Graduate’s Constituency
	Member

	
	e)       MLC, Teacher’s Constituency
	Member

	 
	b)      MLA Arakuvalley
	Member

	 
	c)      MLA  Paderu
	Member

	 
	d)      MLA Chodavaram
	Member

	 
	e)      MLA Madugula
	Member

	
	f)       MLA Narisipatnam
	Member

	20
	Chair Person of Z.P Visakhapatnam.
	Vice Chairman

	21
	All ZPTCs & MPPs of Agency area & TSP area
	 Members

	22
	Project Officer, ITDA Paderu, Visakhapatnam Dist.
	Member/ Secretary/ Treasurer
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	A directory of its officers and employees 

	Sl.No.
	Name of the officer /employee 
	Designation 
	Date of Appointment 
	Date of Retirement 
	Residential Address 

	1
	Smt K. Nirmala
	Project Officer
	 
	 
	Old Paderu,
Paderu Mandal.

	2
	R. Srinivasa Rao
	Project Horticulture Officer
	14.10.1991
	31.08.2024
	A-1 8th finance quarters, ITDA,back side,Paderu

	3
	M.Rama Rao
	Project Agriculture Officer
	06.07.1992
	30.06.2023
	B-5 8th finance quarters,back side ITDA,Paderu

	4
	G.Rammohan Rao
	Horticulture Officer
	01.04.1976
	30.09.2013
	Arakuvalley

	5
	G. Chinnababu
	Data Processing Officer
	12.12.2006          
	31.08.2029
	A-3 8th  finance quarters,back side ITDA,Paderu

	6
	P.S.S.Kumar
	Manager
	17.07.1990
	30.06.2023
	A-4 Old  ITDA quarters, Main road,Paderu

	7
	G.Suryanarayana
	Senior Assistant
	07.12.1985
	30.06.2018
	Oppisite Modamambha Temple,Paderu

	8
	A.Someswara Rao
	Senior Assistant
	22.07.1997
	30.11.2016
	Chakalipeta,Paderu

	9
	Smt.P.Lalitha Kumari
	Senior Assistant
	22.07.1997
	31.12.2013
	B-1 RHC quartersm,Near Cinima hall,Paderu

	10
	V.Appa Rao
	Senior Assistant
	22.07.1997
	31.07.2017
	Near ASP office,Paderu

	11
	M.Venkateswara Rao
	Senior Assistant
	01.05.1993
	31.12.2022
	C-14 8th  finance quarters,back side ITDA,Paderu

	12
	B.S.N.K.Sarma
	Senior Assistant
	 
	 
	A-2 Old ITDA quarters,Main road,Paderu

	13
	R.Lakshmana Rao
	Junior Assistant
	09.01.1980
	31.10.2013
	C-19 8th finance quarters,ITDA back side,Paderu.

	14
	K.Rajulu
	Junior Assistant
	18.08.1986
	30.06.2026
	B-14 8th finance quarters,ITDA back side,Paderu

	15
	Smt M.Hemalatha
	Senior Assistant
	26.05.1999
	31.07.2033
	B-10 8th finance quarters,ITDA back side,Paderu

	16
	Smt G.Vijaya Rani
	Typist
	11.01.2002
	30.09.2026
	C-17 8th finance quarters,ITDA back side,Paderu

	17
	U.S.R.Murty
	Shroff
	22.07.1997
	30.04.2015
	A5 RHC quarters ,Near Cinimahall,Paderu

	18
	B.Viswanadham
	Driver
	24.04.1978
	31.07.2016
	Near Main road,Paderu

	19
	P.Vijaya Kumar
	Driver
	20.03.1980
	31.05.2010
	B-5 RHC quarters,Near cinimahall,Paderu

	20
	J.Sukraiah
	Driver
	23.08.1980
	30.07.2013
	Near PMRC building,Paderu

	21
	J.Appa Rao
	Attender
	25.10.1991
	31.08.2019
	Sudruputtu,Paderu

	22
	S.Nageswara Rao
	Attender
	23.05.1992
	31.05.2014
	Varthanapalli,Paderu

	23
	G.Linga Murthy
	Attender
	16.06.1977
	31.10.2018
	Near PMRC building,Paderu

	24
	M.Krishna Rao
	Attender
	22.01.1980
	31.08.2012
	B-9 RHC quarters,Near cinimahall,Paderu

	25
	B.Rambabu
	Attender
	19.04.2003
	31.07.2037
	C-3 8th finance quarters,ITDA back side,Paderu

	26
	G.Appala Naidu
	Sub Assistant
	01.09.1985
	31.05.2021
	B1-8th finance quarters,ITDA back side,Paderu

	27
	R.V.Ramana Murthy
	Sub Assistant
	01.09.1985
	31.12.2010
	B-5  RHC quarters,Near cinimahall,Paderu

	28
	L.Rama Rao
	Sub Assistant
	01.09.1985
	30.06.2015
	 

	29
	S.Chinnabbai
	Sub Assistant
	1.09.1985
	31.12.2017
	G.Madugula

	30
	L.Bonjaiah
	Sub Assistant
	13.09.1986
	30.06.2024
	Padmapuram gardens,Arakuvalley

	31
	R.Appa Rao
	Sub Assistant
	14.09.1986
	30.06.2021
	B-7 RHC,Near Cinimahall,Paderu

	32
	B.Neelambaram
	Sub Assistant
	23.06.1985
	31.07.2023
	Kothavalasa, Arakuvalley

	33
	M.Bangaraiah
	Sub Assistant
	01.05.1993
	31.03.2027
	 

	34
	G.Sowl Raju
	Sub Assistant
	01.12.1993
	31.03.2024
	 

	35
	T.Balam Naidu
	Sub Assistant
	01.05.1993
	30.06.2021
	Lochiliputtu, Paderu

	36
	M.S.Patrudu
	Sub Assistant
	01.05.1993
	30.06.2028
	 

	37
	S.Saibaba
	Mali
	25.06.1985
	30.11.2019
	Chinthapalli

	38
	M.Bala Raju
	Mali
	27.11.1991
	30.04.2025
	D-2 Bachelor quarters, beside ITDA Office, Paderu

	39
	K.Sanyasi Rao
	Mali
	30.11.1991
	31.07.2030
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	Sl.No.
	Name of the officer /employee 
	Designation 
	Monthly remuneration  
	Compensation 
	Under Regulations 

	 
	Names of Daily Wage Employees.
	 
	 
	 

	 
	CONSOLIDATED PAY
	 
	 
	 
	 

	1
	G.S.Majji, Mali
	Fieldman
	4500
	 
	 

	2
	V.Gangadhara Rao
	Fieldman
	4500
	 
	 

	3
	P.Dharmarai
	Fieldman
	4500
	 
	 

	4
	K.V.Ramana
	Fieldman
	4500
	 
	 

	5
	G.Nageswara Rao
	Fieldman
	4500
	 
	 

	6
	K.Konda Babu
	Fieldman
	0
	 
	 

	7
	V.Jagannadha Rao
	Mechanic
	7387
	 
	 

	8
	R.Veerraju
	Welder
	5668
	 
	 

	9
	Y.Ramana
	Helper
	5513
	 
	 

	 
	Daily Wage
	 
	 
	 
	 

	10
	A.V.K.Durga Rao
	Office Asst
	9170
	 
	 

	11
	N.P.Naidu
	Office Asst
	9170
	 
	 

	12
	M.A.Zilani
	Office Asst
	8470
	 
	 

	13
	A.Kameswara Rao
	Office Asst
	8470
	 
	 

	14
	D.N.Prasad
	Driver
	8070
	 
	 

	15
	M.Mohan Rao
	Driver
	8070
	 
	 

	16
	K.V.Satyanarayana
	Driver
	8070
	 
	 

	17
	D.Suryanarayana
	Driver
	8070
	 
	 

	18
	K.Ramakrishna
	Driver
	8070
	 
	 

	19
	G.Pothu Raju
	Worker
	6060
	 
	 

	20
	B.Appa Rao
	Worker
	6060
	 
	 

	21
	B.Simhachalam
	Worker
	6060
	 
	 

	22
	V.Satyavathi
	Worker
	6060
	 
	 

	23
	K.Genuva
	Worker
	6060
	 
	 

	24
	P.Padma
	Worker
	6060
	 
	 

	25
	M.Rammurthy Raju
	Worker
	6060
	 
	 

	26
	B.Kondababu
	Worker
	6060
	 
	 

	27
	S.Lakshmaiah
	Worker
	6060
	 
	 

	28
	K.Pollanna
	Worker
	3838
	 
	 

	
	Contingent
	 
	 
	 
	 

	29
	K.Pushpa
	Sweeper
	8161
	 
	 

	30
	V.Padma
	Sweeper
	8161
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	The particulars of facilities available to citizens

	Citizen charter 

	S.No
	Item
	No. of Days

	1
	Economic Support Schemes
	15 Days

	2
	Greiveances
	15 Days

	3
	Admissions in Ashram School
	3 Days

	4
	Admissions in Hostels
	3 Days

	5
	Scholarships
	7 Days

	6
	Inter Caste Marriages
	7 Days

	7
	Medial Fecilities
	1 Day

	8
	Employees Personnel Claims
	7 Days

	9
	Public Representations
	15 Days
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	The names, designations and other particulars of the Appellate Authority / Public Information officers/ APIO  

	Sl.No.
	Name of the Public Information Officer 
	Designation 
	Other particulars 

	1
	Smt. K.Nirmala, IAS.,
	Project Officer and Appellate Authority 
	Address: I.T.D.A.,
               Paderu                      Visakhapatnam Dist.
Ph:    08935-250232(O)
          08935-250251(R)
Cell:  9490957002

	2
	Sri G.Chinna Babu
	Statistical Officer (FAC)
Public Information Officer (i/c)
	Address: I.T.D.A.,
               Paderu
               Visakhapatnam Dist.
Ph:    08935-250397(O)
Cell:  9440803568

	3
	Sri B.Adinarayana Rao
	Administration Officer / APIO
	Address: I.T.D.A.,
               Paderu
               Visakhapatnam Dist.
Ph:    08935-250242(O)
Cell : 9440803573  


	4
	Sri P.S.S.Kumar
	Manager / APIO
	Address: I.T.D.A.,
               Paderu
               Visakhapatnam Dist.
Ph:    08935-250242(O)
Cell : 9440804678  
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